
 

 
REPORT TO BOARD OF TRUSTEES 

September 13, 2011 
 

Paul Wubben, Director of Education 
 
 
SUBJECT: Policy Review  
 
PREPARED BY: Paul Wubben, Director of Education 
 
 
BACKGROUND: 
 
The Board is committed to the regular review of existing policies, which may require updates.  
Policies are also reviewed and reformatted, to reflect the new Policies and Procedures template, 
which was approved by the Board on October 27, 2009. 
   
In addition, new policies may be developed, which leave existing policies outdated or redundant.  
In those cases, it is recommended the former policy be rescinded.   
 
This report recommends suggested changes to the following policies: 
 

 Policy 3.3 – Dress Code for Elementary Schools – Revised  
 Policy 3.12 – Student Involvement in Fundraising – Revised  
 Policy 6.1 – Selling Board Developed Materials – To be rescinded 
 Policy 6.7 – Intellectual Property – New (replaces Policy 6.1 – Selling Board 

Developed Material) 
 Policy 7.1 – Inclusive Language – To be rescinded (now included in Equity and 

Inclusion) 
 Policy 7.2 – Advertising In Schools – Reformatted  
 Policy 7.4 – Student Accommodation and Boundary Review – Revised  
 Policy 7.7 – Policy Advocacy – Reformatted 
 Policy 7.8 – Advertising Expenditures for Public Information and Awareness – 

Revised 
 Policy 8.6 – Fair Labour Practices – Revised 
 Policy 10.2 – Procedural By-Laws – Revised  
 Policy 10.3 – Student Trustee on the Board – Revised  

 
 
RECOMMENDATIONS: 
 
Motion:  That the St. Clair Catholic District School Board receive the report:  Policy 
Review, for information. 
 
Motion:  That the St. Clair Catholic District School Board approve Policy 3.3 – Dress Code 
for Elementary Schools, effective September 13, 2011.  
 
Motion:  That the St. Clair Catholic District School Board approve Policy 3.12 – Student 
Involvement in Fundraising, effective September 13, 2011. 
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Motion:  That the St. Clair Catholic District School Board rescind Policy 6.1 – Selling 
Board Developed Materials, effective September 13, 2011.  
 
Motion:  That the St. Clair Catholic District School Board approve Policy 6.7 – Intellectual 
Property, effective September 13, 2011.  
 
Motion:  That the St. Clair Catholic District School Board rescind Policy 7.1 – Inclusive 
Language, effective September 13, 2011. 
 
Motion:  That the St. Clair Catholic District School Board approve Policy 7.2 – Advertising 
In Schools, effective September 13, 2011.  
 
Motion:  That the St. Clair Catholic District School Board approve Policy 7.4 – Student 
Accommodation and Boundary Review, effective September 13, 2011. 
 
Motion:  That the St. Clair Catholic District School Board approve Policy 7.7 – Policy 
Advocacy, effective September 13, 2011.  
 
Motion:  That the St. Clair Catholic District School Board approve Policy 7.8 – Advertising 
Expenditures for Public Information and Awareness, effective September 13, 2011. 
 
Motion:  That the St. Clair Catholic District School Board approve Policy 8.6 – Fair 
Labour Practices, effective September 13, 2011.  
 
Motion:  That the St. Clair Catholic District School Board approve Policy 10.2 – 
Procedural By-Laws, effective September 13, 2011. 
 
Motion:  That the St. Clair Catholic District School Board approve Policy 10.3 – Student 
Trustee on the Board, effective July 1, 2012. 
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DRESS CODE FOR ELEMENTARY SCHOOLS POLICY 3.3 

 
EFFECTIVE:  2000 12 01 / 2008 02 27 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board believes that the attire of students in the school setting 
should reflect the attitudes and values of the Catholic school system, while still enabling parents the 
most economical means of providing clothing and respecting their right to have some freedom of 
choice.  The Board supports the use of school uniforms by elementary schools, as a means to meet 
the expectations of this policy. 
 
POLICY GOAL: 
 

1. To ensure that student dress reflects the values of Catholic education and promotes respect 
for one’s self and others. 
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DRESS CODE FOR ELEMENTARY SCHOOLS 
PROCEDURE 

3.3.1 

 
EFFECTIVE:  2000 12 01 / 2008 02 27 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 It shall be the responsibility of every principal, in consultation with the Catholic School 
Community Council, to review annually a dress code. (Education Act S 302, Board 
Policies and Guidelines Governing Conduct Ss (5) Governing Appropriate Dress). 

 
1.2 The principal and Catholic School Community Council will make the dress code known to 

the school community. 
 

1.3 Parents are expected to support the dress code and to ensure that their children are 
dressed accordingly. 

 
1.4 The principal will use his/her judgement in the implementation of the dress code and this 

policy. 
 

1.5 The principal may allow a limited number of theme days or “dress down” days, which do 
not compromise those values held common in Catholic schools. 

 
 

2.0 Expectations   
 

2.1 Students are to be dressed in a neat and modest manner. 
 

2.2 Students are to be encouraged to be well-groomed and thus demonstrate a positive 
sense of self. 

 
2.3 Students will not be permitted to wear clothing or accessories that do not reflect the 

values of showing respect for self or others.   
 

2.4 Clothing that bears a negative message or image is inappropriate.  
 

2.5 Clothing that is not age appropriate, is immodest, or promotes profanity or lewd conduct 
is not permitted. 

 
2.6 Clothing that promotes undesirable behaviours and attitudes, such as smoking or drug 

and alcohol use, promiscuity or other undesirable values will not be permitted. 
 

 
3.0 Elementary School Uniforms 
 

In the event that an elementary school community would like to uniform all students in the school, 
the following process would apply: 
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3.1 The principal, in consultation with the Catholic School Community Council, shall ensure 

that the discussion and process is transparent and consultative.  This should be done in 
an open forum at one or more meetings that are planned well in advance, with due notice 
being given to the school community. 

 
3.2 The final decision to uniform a school will rest with the principal, in consultation with 

Board administration, only after parents of the school are given the opportunity to vote for 
or against the proposal. 

 
3.3 Needs of families must be considered in the process. 

 
3.4 Uniforms purchased must be in compliance with Policy 8.6 – Fair Labour Practices. 

 
3.5 To facilitate an economic use of uniforms for students in transition from Grade 8 to Grade 

9, schools should consider adopting the colour scheme of their partner secondary 
school, fully or partially, to make continued use of uniform items possible. 

 
 

 
4.0  Additional Information   
 

4.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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STUDENT INVOLVEMENT IN FUND-RAISING POLICY 3.12 

 
EFFECTIVE:  2000 12 01 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board recognizes the value of school-based projects.  The 
Board also endorses the principle of student advocacy, participation in projects to assist specific 
charitable organizations, community causes and missions around the world. 
 
POLICY GOALS: 
 
This policy will: 
 

1. Permit limited student involvement in fund-raising. 
 
2. Permit students to participate in the valuable and worthwhile experience of contributing to a 

charity, while at the same time keep schools and students free from exploitation as fund-
raisers. 

 
3. Ensure that school fund-raising events adhere to Policy 8.4 – School Managed Funds and 

Policy 3.23 – Food and Beverage. 
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STUDENT INVOLVEMENT IN FUND-RAISING 
PROCEDURE 

3.12.1 

 
EFFECTIVE:  2000 12 01 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The principal will ensure that staff and the school community, through the Catholic School 
Advisory Council, are aware of and adhere to these procedures, which limit student 
involvement in fund-raising activities. 

 
1.2 The principal will approve all school fundraising activities in the school. 
 
 

2.0 Expectations  
 

Educationally valid fund-raising involving and benefitting students will be allowed under the 
following conditions: 

 
2.1 That the primary purpose of school managed funds and/or school fund-raising is to 

provide a benefit to students, charities and/or school community activities; 
 
2.2 That canvassing by elementary students is unsafe and is not allowed; 

 
2.3 Educational time and resources are not to be devoted to fund-raising projects by 

students and staff, unless there is a direct connection to learning outcomes; 
 

2.4 That elementary schools may participate in no more than three major fund-raising 
activities per school year; 

 
2.5 That the funds raised are accounted for under Policy 8.4 – School Managed Funds; 

 
2.6 Fund-raisers involving food products must meet the requirements of Policy 3.23 – 

Food and Beverage. 
 
 
 
 
3.0  Additional Information   
 

4.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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SELLING BOARD DEVELOPED MATERIALS POLICY 6.1

 
EFFECTIVE: 2000 12 01 

 
 
VALUE STATEMENT: 
 
The St. Clair Catholic District School Board recognizes the talents of its employees and supports 
the efforts of curriculum development personnel in the creation of Board developed materials for 
system implementation. 
 
Documents developed from first principles need to be copyrighted and made available to other 
systems according to the policy that follows. 
 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board will copyright all materials that are developed by staff 
from first principles, and make these materials available to other boards at a nominal charge to 
help recover costs.  However, boards that have provided free materials may not necessarily be 
charged.  Materials that are purchased by the St. Clair Catholic District School Board from other 
boards will not be copyrighted by the St. Clair Catholic District School Board or resold to third 
parties. 
 
Anything developed for the Board using Board resources shall be the property of the Board. 
 
To Be Rescinded – Replaced by Policy 6.7 – Intellectual Property 
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INTELLECTUAL PROPERTY POLICY 6.7 

 
EFFECTIVE:  2011 09 13 

 
 
POLICY STATEMENT: 
 
The creation of intellectual property by staff in the course of their employment and utilization by the 
Board, will be deemed to be Board property (including first principles).  Such material includes: 
software, text, video, audio or any other medium.  Once created, the materials may be copyrighted by 
the Board. 
 
POLICY GOAL: 
 

1. To protect the Board’s rights to intellectual property created by staff. 
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INTELLECTUAL PROPERTY 
PROCEDURE 

6.7.1 

 
EFFECTIVE:  2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The Director of Education shall ensure compliance with this policy. 
  

 
 

2.0 Expectations  
 

2.1 Once created, intellectual properties may be copyrighted by the Board. 
 
2.2 It is recognized that intellectual property may benefit other boards and since the Board is 

funded by the Ministry of Education, an obligation exists to share intellectual property.  
This may be done on a cost recovery basis or at a marginal profit. 

 
2.3 In instances where St. Clair Catholic has been the beneficiary of the work of other 

boards, material may be provided at no cost.  
 

 
3.0  Additional Information   
 

3.1 The St. Clair Catholic District School Board is committed to the principles of equity and 
inclusive education, consistent with our Catholic teachings, which value and promote 
human rights and social justice in all Board policies, programs, guidelines, operations 
and practices. 
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INCLUSIVE LANGUAGE POLICY 7.1 

 
EFFECTIVE:  2000 12 01 / 2006 11 21  

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board affirms the fundamental Catholic teaching that all persons 
have intrinsic dignity, created in the image and likeness of God. 
 
 
 
RESCIND – Should now be covered by Equity and Inclusion policy. 
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INCLUSIVE LANGUAGE 
PROCEDURE 

7.1.1 

 
EFFECTIVE:  2000 12 01 / 2006 11 21  

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The Director of Education, through the Supervisor of Communications, will ensure 
that all Board communications use language which reflects the Board’s inclusive 
nature. 

 
1.2 Principals will ensure that school communications, including school newsletters and 

other communications from the school, use language which reflects the Board’s and 
the school’s inclusive nature. 

 
 

2.0 Expectations  
 

2.1 All St. Clair Catholic District School Board oral and written communications must be 
representative of both sexes and be free of cultural biases and prejudices, based on 
age, gender, ethnic, racial or socio-economic backgrounds.  

 
 

3.0  Additional Information  (Required) 
 

3.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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ADVERTISING IN SCHOOLS POLICY 7.2 

 
EFFECTIVE:  2000 12 01 / 2006 11 21 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board believes that business and community agencies may, 
from time to time, support educational endeavours, by means of advertising in the schools.  The 
Board is very conscious of the support it receives from Ontario taxpayers and thus must be 
transparent and equitable in the manner in which it permits advertising.  Most importantly, the Board 
is cognizant of the fact that students are legally required to be in school until the age of 18, and 
therefore subjected to such advertising as the Board permits. 
 
POLICY GOAL: 
 

1. As a result of this policy, advertising in schools will be restricted to only that which is directly 
related to school activities, or to school communications and publications as outlined in the 
procedures. 
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ADVERTISING IN SCHOOLS 
PROCEDURE 

7.2.1 

 
EFFECTIVE:  2000 12 01 / 2006 11 21 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The principal shall be responsible for ensuring that advertising in schools adheres to 
this policy. 

 
 

2.0 Expectations   
 

2.1 Commercial advertising or promotion of any kind shall be limited to calendars, book 
covers, year books and parent-teacher manuals, as approved by the principal.   
 

2.2 Commercial advertising beyond the scope of this policy requires the approval of the 
Director of Education. 

 
 

3.0  Additional Information   
 

3.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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STUDENT ACCOMMODATION & BOUNDARY REVIEW POLICY 7.4 

 
EFFECTIVE:  1999 12 08/ 2000 01 18/ 2000 12 01/ 2001 11 27/ 2002 05 28/  
                       2003 10 07/ 2007 06 26 / 2008 05 28 / 2010 02 23 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board is committed to provide student accommodation in a 
responsible and organized manner, and to consult with the community. 
 
POLICY GOALS: 
 
The St. Clair Catholic District School Board acknowledges that the consolidation or closure of a 
school or schools and/or the revision of boundaries may be required in order to operate in an efficient 
and effective manner.  The Board shall: 
 

a) provide a Catholic school system where the life and gospel of Christ are integrated into the 
entire curriculum and to seek a spirit of co-operation between the home, the school, and the 
Church; 

 
b) provide adequate and appropriate accommodation for the students attending its schools 

pursuant to Ministry Guidelines and Regulations; 
 

c) provide effective educational programs for all students through the efficient management of 
the Board’s resources; 

 
d) communicate with parents and community concerning possible changes in the status of a 

school or schools or of the boundaries of a school or schools. 
 
 



ST. CLAIR CATHOLIC DISTRICT SCHOOL BOARD 
POLICIES AND PROCEDURES 

SECTION 7:  ADMINISTRATION 
 

 
Procedure 7.4.1, Page 1 of 8 

 

STUDENT ACCOMMODATION & BOUNDARY REVIEW 
PROCEDURE 

7.4.1 
 
EFFECTIVE:  1999 12 08/ 2000 01 18/ 2000 12 01/ 2001 11 27/ 2002 05 28/  
                       2003 10 07/ 2007 06 26 / 2008 05 28 / 2010 02 23 / 2011 09 13 

 
ADMINISTRATIVE PROCEDURES 
 
1.0 Responsibility 
 
The Director of Education or designated Supervisory Officer shall make recommendations to the 
Board to review a school or schools for potential consolidation, closure and/or boundary review. 
 
Wherever possible, accommodation reviews will focus on a group of schools within an area rather 
than examine a single school.  Groupings of schools for review within a planning area will facilitate 
the development of viable and practical solutions for student accommodation.  

  
1.1 The Director of Education shall designate Board staff to be responsible for maintaining 

information on school capacities, enrolments, boundaries, transportation and programs. 
 
1.2 A Board Supervisor Officer shall report, at least annually to the Director of Education, 

outlining accommodation utilization and identifying potential school consolidations, 
closures and/or reviews of school boundaries. 

 
1.3 The Director of Education, or designated Supervisory Officer, shall provide, in a report at 

a public meeting, recommendations to the Board identifying a potential school, or 
schools, for consolidation, closure and/or boundary review. 

 
1.4 When the Board names a school or schools to be reviewed for potential consolidation 

and/or closure, the Board shall instruct the Director of Education to establish an 
Accommodation Review Committee (ARC) and to notify the principals, school council 
and wider communities of the identified schools. 

 
1.5 The following table is a summary of the School Accommodation Review timelines and 

responsibilities: 
 

ACTION/STEPS BY WHOM WHEN PROVISION 

1. Accommodation Utilization 
Report to Director of 
Education 
 

Supervisory Officer Discretion 1.0 

2. Recommendations to Board – 
Identifying Potential School or 
Schools 
 

Director of Education Discretion 1.0 

3. Board Decision Identifying 
School or Schools 

Board of Trustees Discretion 1.0 and 4.0 

4. Notify Identified School or 
Schools and establish 
Accommodation Review 
Committees (ARC) 
 

Director of Education Ten  (10) working 
days after Step 3 

1.0 and 4.0 
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5. First Public Meeting of the 
local ARC 

ARC 
 

Thirty (30) working 
days after Step 4 
(excluding school 
vacations and 
holidays) 

4.0 

6. Second Public Meeting of 
local ARC 

ARC 
 

During 
consultation 
period 

4.0 

7. Third Public Meeting of ARC ARC During 
consultation 
period 

4.0 

8. Fourth Public Meeting of ARC ARC During 
consultation 
period.   

4.0 

9. ARC Report with 
recommendations and 
timelines made publicly 
available on the Board 
website. 

ARC After the 
recommendations 
are made at the       
last public ARC 
meeting. 

4.0 

10. A Regular Meeting of the 
Board of Trustees will receive 
the recommendations of the 
ARC and the 
recommendations of Senior 
Administration in public 
session.   

Director of Education 
and 

Chair of the 
Accommodation Review 

Committee 

Following the ARC 
report being made 
public, at the final 
meeting of the 
Accommodation 
Review 
Committee.  

4.0 

11. The Board will make its 
decision(s) at a Regular 
Board Meeting.  Following the 
meetings described in Step 
10. 

Board of Trustees Sixty (60) working 
days or more after 
Notice was given 
as per Step 10 9. 

4.0 

 
**The ARC consultation period is to be no less than 90 school days and no more than 110 school days.  
Extensions must be requested of the Director of Education by the Chair of the ARC. 
 
 
2.0  Expectations 

 
2.1 Identification of Schools for Accommodation Review 

 
Wherever possible, accommodation reviews will focus on a group of schools within an 
area rather than examine a single school.  Groupings of schools for review within a 
planning area will facilitate the development of viable and practical solutions for student 
accommodation.  There may however, be circumstances in which a single school should 
be studied for closure or consolidation. 

 
The Director of Education may recommend to the Board the review of a school or 
schools for potential consolidation or closure if one or more of the following conditions 
apply: 

 
a) Enrolment in September is less than 85% of the Ministry rated On the Ground 

Capacity for a school or a grouping of schools.  Grouping of schools will be 
determined by senior administration. 

 
b) Under normal staffing allocations, it would be necessary to assign three grades to 

one class. 
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c) The average cost per student is above the average cost per student for the system. 
 
d) The school or schools have experienced, or will experience, higher building 

maintenance costs than the average for the system and/or are in need of major 
capital improvements. 

 
e) The school or schools have experienced, or will experience, program changes 

because of declining enrolment. 
 
f) The school or schools are unable to provide a suitable range of learning 

opportunities for students. 
 

g) The school site or sites cannot accommodate an appropriate addition. 
 

h) In respect to one or more of the school or schools, there are safety and/or 
environmental issues related to the building, the school site or its location. 

 
i) The consolidation of the school or schools is in the best interest of the overall 

system. 
 

j) It has been at least five years since the previous study of the school or schools by 
an Accommodation Review Committee, except where extenuating circumstances 
warrant, such as an unexpected economic or demographic shift or a change in the 
school’s or schools’ physical condition(s). 

 
2.2 Application of Accommodation Review Guidelines 

 
The Guidelines shall apply to schools offering elementary or secondary regular day-
school programs. 
 
The Pupil Accommodation Review Guidelines shall not apply under the following 
circumstances: 
 
a) Where a replacement school is to be built by the Board on the existing site, or rebuilt 

or acquired within the existing school attendance boundary as identified through the 
Board’s existing policies. 

b) When a lease is terminated. 
c) When the Board is planning the relocation in any school year or over a number of 

school years, of a grade or grades, or a program, where the enrolment constitutes 
less than 50% of the enrolment of the school.  This calculation is based on the 
enrolment at the time of the relocation, or the first phase of relocation, carried over a 
number of school years. 

d) When the Board is repairing or renovating a school and the school community must 
be temporarily relocated to ensure the safety of students during the renovations. 

e) Where a facility has been serving as a holding school for a school community, 
whose permanent school is over-capacity and/or is under construction or repair. 

 
2.3 The Consultation, Information Gathering and Decision Making Process 

 
a) The Board will approve or set aside the Director of Education’s recommendations 

identifying potential school or schools for consolidation, closure, and/or review of 
boundaries referred to in Section 1.0 (c). 

 
b) The Board’s decisions will be made at a public meeting. 
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c) The Board shall instruct the Director of Education to establish an Accommodation 
Review Committee (ARC) for a planning area that has been defined and has met 
some or all of the identification criteria outlined in section 2.0.  The following people 
will be invited to form the Accommodation Review Committee:  

 
Voting Members of the Accommodation Review Committee: 

 The Chair and two other table members of each affected Catholic School 
Community Council 

One member of the clergy of the affected deanery, in consultation with the 
Episcopal Vicar 

One member of the staff of the municipality – Catholic ratepayer 
One member of the business community for the planning area – Catholic 

ratepayer 
 

Non-Voting Table Members of the Accommodation Review Committee: 
 The Superintendent of Education – Chair of the ARC 
 The Principal(s) of the affected school(s) – Resource(s) to the ARC 
 One member of the clergy of the affected deanery, in consultation with the 

Episcopal Vicar 
 One member of the staff of the municipality – Catholic Ratepayer 
 One member of the business community for the planning area – Catholic 

Ratepayer 
 

Resources to the ARC not seated at the table: 
 Director of Education (as required). 
 Associate Director – Corporate Services and Treasurer (as required). 
 Planning personnel (as required). 
 Facilities personnel (as required). 
 Catholic curriculum consultants (as required). 
 Special Education consultants (as required). 

 
**Trustees are encouraged to attend public meetings as observers; but do not 
participate and are not members of the Accommodation Review Committee. 
 
***The ARC will be deemed to be properly constituted whether or not all of the listed 
members are willing or available to participate. 

 
d) Terms of Reference for the ARC 

 
At the first public meeting of the ARC, the Director of Education, or designate, will 
clearly state the problem that is being put before the committee for deliberation.  
The statement of the problem will reference the reasons that the school/schools 
have been identified for review, per section 2.0.  As it leads the public review of a 
school or group of schools, the role of the ARC will be to work towards a solution to 
the problem, which meets the Board’s overall goals with respect to supporting 
student achievement and fiscal responsibility. 

 
The ARC shall review, report and make recommendations regarding the 
accommodation options affecting the school or group of schools under review.  
Decisions that might require consolidation, closure or program relocation shall take 
into account the needs of all the students in all of the schools in the identified 
grouping.  There may, however, be circumstances in which a single school should 
be studied for closure or relocation.   
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The Director of Education, or designate, will inform the ARC at the beginning of the 
process about partnership opportunities, or lack thereof, as identified as part of the 
Board’s long-term planning process. 

 
ARCs are required to follow the process set out in these procedures. 
  

e) ARC Report and Recommendations 
 

• ARCs shall prepare a report for the school/schools under review.  The School 
Information Profile(s) and Terms of Reference will provide the foundation for the 
discussion and analysis of accommodation options.  The needs of all students 
attending the school/schools under review shall be considered. 

 
• The ARC report shall consider and address, among other matters which may 

arise, the following matters: 
 

   The program implications for students both in the school or schools under 
review and in the school or schools where programs may be affected by 
the school or schools under review. 

 
• The effects of consolidation, closure or program relocation on the following: 

 
• the attendance area defined for the school(s); 
• attendance at the schools; 
• the need and extent of bussing. 

 
• The financial effects of consolidating or not consolidating the school or 

schools, including any capital implications.  
 
• Savings expected to be achieved as a result of the consolidation, closure 

or program relocation related to:  
 

• school operations (heating, lighting, cleaning, routine 
maintenance); 

• expenditures to address school renewal issues which will no 
longer be required. 

 
• Revenue implications as a result of the consolidation, closure or program 

relocation.  
 
• Additional expenditures, if any, at schools which will accommodate 

students displaced as a result of a consolidation, closure or a program 
relocation decision taken by the Board, such as: 

 
• school operations (heating, lighting, cleaning, routine 

maintenance); 
• school administration; 
• school renewal; 
• transportation. 

 
• Net savings/costs associated with: 
 

• teaching staff; 
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• paraprofessionals; 
• student transportation. 

 
• The possible alternative use or disposition of any empty building(s). 

 
 

• ARCs shall present and share their report with the community at one of its public 
meetings, and consider changes to the report based on feedback at the meeting. 

 
• ARCs shall submit the report to the Director of Education.  The Director shall make 

the completed report and recommendations available to the public and to the Board 
of Trustees. 

 
f) The Director of Education, or designate, is required to: 

 
• ensure all full committee meetings of the ARC are conducted in public - does 

not apply to working sub-committees, focus groups etc.; 
 
• provide thirty (30) days notice of the first meeting after the Board’s decision to 

establish the review (excluding school vacations and holidays); 
 

• schedule meetings in the affected school(s); 
 

• keep notes of all public ARC meetings – the notes are to form part of the final 
report;  

 
• develop timelines that are in keeping with those established in the Ministry 

guidelines and Board policy; 
 

• schedule a minimum of four public meetings; 
  

• establish an attendance process – and make it known that accurate attendance 
records are integral to communities seeking a ministry review; 

 
• name the Superintendent for the schools being reviewed to act as Chair of all 

ARC meetings;    
 
• review the Ministry guidelines and the Board policy and process; 

 
• present to the ARC (at either the 3rd or 4th public meeting) at least one 

accommodation option that addresses the objectives and reference criteria 
outlined in the Terms of Reference.  The option(s) will address where students 
would be accommodated, what changes to existing facilities may be required, 
what programs would be available to students and any changes to 
transportation that would be required.  If the option(s) require new capital 
investment, the Board’s administration will advise on the availability of funding 
and where no funding exists, will propose how students would be 
accommodated if funding does not become available. 

 
• provide opportunity for questions from the floor and ensure through the Chair 

that all    questions are relevant to the ARC process and its analysis – answers 
to questions shall be provided at the current meeting, or at the next meeting, or 
will be posted on the Board website; 
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• ensure notes of the meeting and answers to questions are posted on the Board 
website; 

 
• provide public notice of the next meeting date two weeks in advance 

 
A School Information Profile will be provided to the ARC by staff.  It will list a number of 
considerations, which may used to value a school according to the following, in order or 
priority: 

 
1. Value to the Student    
2. Value to the Board  
3. Value to the Community   
4. Value to the Local Economy  

 
If appropriate, the ARC may customize the Board’s School Information Profile for each 
of the school(s).  Customization will focus on the unique attributes of each school and 
will not attempt to provide a comparative analysis of all schools under consideration in 
the Review Area.  The ARC may add factors to the generic School Information Profile, 
but may not subtract or alter factors.  Any factors that are added by the ARC to the 
generic template, regarding either Value to the Student or Value to the School Board, 
will apply to the template for each school community. 
 
This School Information Profile is useful as an organizer and summary of information.  It 
is intended to help guide the thinking of individual ARC members.  It also introduces a 
measure of accountability for views and opinions expressed by ARC members.  

 
While consensus among ARC members is desirable, it is not required and conflicting 
views and recommendations may be presented to the Board of Trustees.  If the ARC is 
unable to complete its work within the prescribed timelines, the Director of Education 
may extend the report deadline, if deemed appropriate.  However, should the ARC be 
unable or unwilling to engage in the process, or to present any recommendations to the 
Board of Trustees, the Director of Education may dissolve the committee.  In the event 
that the work of the ARC is suspended, the public consultation process would continue 
and any submissions from any members of the affected school communities would, 
along with the recommendations of the Director of Education and senior staff, inform the 
decision of the Board of Trustees. 
 

 
2.4 School Boundaries 

  
a) The Board establishes the boundaries for all schools within its jurisdiction. 
 
b) Boundaries will be reviewed and revisions recommended to trustees by 

administration, as circumstances warrant.  The Board may consult with affected 
parents prior to setting new boundaries. 

 
c) Boundary changes will be communicated to parents/guardians who may be 

affected. 
 
3.0  Additional Information 
 

3.1 If an administrative review of the Board’s accommodation review process is requested, 
the Board shall follow the requirements of the Ministry of Education’s Administrative 
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Review of the Accommodation Review Process, which form part of the Pupil 
Accommodation Review Guidelines. 

 
3.2 The St. Clair Catholic District School Board is committed to the principles of equity and 

inclusive education, consistent with our Catholic teaching, which value and promote 
human rights and social justice in all Board policies, programs, guidelines, operations 
and practices. 

 
    
DEFINITIONS: 
 
ARC Accommodation Review Committee – a committee formed by the Director of 

Education to examine issues pertaining to student accommodation 
 
ARC Report the report developed by the Accommodation Review Committee and 

submitted to the Director of Education for presentation to the Board of 
Trustees 

 
Consolidation an action in which two or more schools are combined into one or more 

schools 
 
Closure an action in which a school has been closed as the result of the consolidation 

process  
 
ARC Mandate the task of the ARC, as set out by the Director of Education 
 
School 
Information Profile an outline of information provided to the ARC by staff, which may assist ARC 

members in organizing and summarizing facts related to individual school 
communities 

 
Staff Report a report, authored by senior staff and presented to the Board of Trustees by 

the Director of Education, which recommends a course of action with respect 
to the accommodation review 
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POLICY ADVOCACY POLICY 7.7 

 
EFFECTIVE:  2007 03 27 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board recognizes the importance of school board 
communication with the Ontario government to identify, discuss and find solutions to policy and 
financial issues.  The Board also recognizes that Ontario has an effective education governance 
structure, to ensure there is open and ongoing communication with the province, including 
partnership tables, regular meetings and other vehicles established by the government. 
 
 
POLICY GOAL: 
 

1. This policy will establish limits in the use of Board resources for advocacy. 
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POLICY ADVOCACY 
PROCEDURE 

7.7.1 

 
EFFECTIVE:  2007 03 27 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The Director of Education (or designate) shall ensure the Board is in compliance with 
this policy. 

 
 

2.0 Expectations   
 

2.1 The St. Clair Catholic District School Board supports membership dues and fees to 
appropriate organizations such as the Ontario Catholic School Trustees’ Association. 

 
2.2 The Board does not support advocacy expenditures such as: 

 
(a) placing contents intended  to advocate for a particular position with report cards 

and annual reports; 
(b) using students as the instruments for Board or school advocacy to the public, 

education partners and governments; 
(c) use of Board funds to attend events for political parties. 

 
 

3.0  Additional Information 
 

3.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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ADVERTISING EXPENDITURES FOR PUBLIC 
INFORMATION AND AWARENESS 

POLICY 7.8 

 
EFFECTIVE:  2007 03 27 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board recognizes and supports advertising expenditures for the 
purpose of informing and educating the public and to create awareness of education programs, 
services, issues, events and community activities of specific interest or benefit to students and 
families. 
 
POLICY GOAL: 
 

1. The purpose of this policy is to establish restrictions on paid marketing and promotions to 
only that which supports the Board’s requirements for public awareness and information 
sharing.  
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ADVERTISING EXPENDITURES FOR PUBLIC 
INFORMATION AND AWARENESS 

PROCEDURE 
7.8.1 

 
EFFECTIVE:  2007 03 27 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility  
  

1.1 The Director of Education, Supervisory Officers of the Board, Managers and the 
Supervisor of Communications shall approve and oversee all paid advertising of the 
Board. 

 
 

2.0 Expectations   
  

2.1 The St. Clair Catholic District School Board approves advertising expenditures, which 
 support public awareness and information sharing. 
 
2.2 Appropriate advertising expenditures include, but are not limited to: 

 
a) School registration, including kindergarten registration 
b) Program offerings 
c) Extra-curricular activities 
d) Public consultations 
e) Employment opportunities 
f) Requests for tenders for goods and services 
g) School board accountability to the public – i.e., annual publication of board 

financial statements 
 

2.3 Advertising will meet the requirements of Policy 7.7 – Policy Advocacy. 
 
 

3.0  Additional Information   
 

3.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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FAIR LABOUR PRACTICES POLICY 8.6 

 
EFFECTIVE:  2005 09 01 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
In keeping with its commitment to reflect Christ-like values and abide by the social teachings of the 
Church and its own Mission and Vision, the St. Clair Catholic District School Board recognizes and 
supports the rights of all workers, especially the poor and marginalized.   
 
 
POLICY GOAL: 
 

1. To ensure, to the best degree possible, that student and staff uniforms are manufactured 
under humane working conditions, which respect the basic rights of workers, in compliance 
with accepted international standards. 
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FAIR LABOUR PRACTICES 
PROCEDURE 

8.6.1 

 
EFFECTIVE:  2005 09 01 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 Business Services staff will ensure that the requirements of this policy are met, in the 
purchase of school uniforms. 

 
1.2  The Manager of Facility Services will ensure that the requirements of this policy are met, 

in the purchase of uniforms for custodial staff. 
 
 

2.0 Expectations   
 

2.1 Assurances will be sought from suppliers/licensees, who provide student and staff 
uniforms, that the uniforms are manufactured under safe, just and healthy conditions. 

 
2.2 Student and staff uniforms are to be purchased only from those suppliers/licensees, who 

agree to adhere to the Board’s requirement to: 
 

a) Complete the St. Clair Catholic District School Board compliance form, 
specifying location of all production facilities; 

 
b) Sign a confirmation that apparel is manufactured in accordance with international 

standards. 
 

2.3 An advisory committee comprised of students and staff will be established to meet 
annually to monitor the status of the compliance information. 

 
 

3.0  Additional Information   
 

3.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 
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PROCEDURAL BY-LAWS POLICY 10.2 

 
EFFECTIVE:  2000 12 01 / 2002 06 11 / 2002 12 01 / 2003 10 28 / 2004 05 25 / 
                       2005 05 24 / 2006 02 01 / 2011 09 13 

 
 
POLICY STATEMENT: 
 
In any school system, the final authority rests with the elected body of officials, the Board of Trustees, 
which is answerable to its electorate for the management and business operation of all Board affairs.  
The St. Clair Catholic District School Board, in recognition of significant responsibilities to its Catholic 
students and ratepayers, will, in conducting the business of the Board, abide by its Procedural By-
Laws. 
 
POLICY GOALS: 
 

1. The Procedural By-Laws of the St. Clair Catholic District School Board shall be observed for 
the order and dispatch of business at meetings of the Board. 

 
2. The Procedural By-Laws of the St. Clair Catholic District School Board shall regulate the 

duties and powers of its committees, officers and employees, subject to the Act and 
Regulation of the Ministry of Education and Province of Ontario. 

 
DEFINITIONS: 
 
Board – Refers to the St. Clair Catholic District School Board. 
 
Committee – Includes all ad hoc, legislative, or special committees duly constituted by the Board in 
accordance with this by-law. 
 
Chair – Refers to the Chair of the Board or of a meeting (whichever the context implies). 
 
Vice Chair – Refers to the Vice Chair of the Board or of a committee (whichever the context implies). 
 
Member – Refers to a member of the Board of Trustees, or a member of a committee (whichever the 
context implies). 
 
Committee Chair – Refers to the Chair of a standing, ad hoc or special committee of the Board. 
 
Director – Refers to the Director of Education and Secretary of the Board – Chief Executive Officer of 
the Board. 
 
Treasurer – Refers to the Associate Director and Treasurer of the Board. 
 
Inaugural Meeting – The first Board meeting held following a Municipal Election. 
 
Initial Meeting – The first annual Board meeting held between elections. 
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Ex-officio Member – Refers to a member of a committee, who is permitted, but not required, to act 
as a member of a committee.  The ex-officio member is permitted to vote, but is not counted in 
determining quorum. 
 
Vote – The indicated preference of a Trustee in favour of, in opposition to, or abstaining from the 
question. 
 
Conflict of Interest – Exists when a member, either on his/her own behalf or while acting for, by, with 
or through another, has any pecuniary interest, direct or indirect, in any matter and is present at a 
meeting of the council or local board at which the matter is the subject of consideration (Municipal 
Conflict of Interest Act). 



ST. CLAIR CATHOLIC DISTRICT SCHOOL BOARD 
POLICIES AND PROCEDURES 

SECTION 10:  GOVERNANCE 
 

 
Procedure 10.2.1, Page 1 of 14 

 

PROCEDURAL BY-LAWS 
PROCEDURE 

10.2.1 

 
EFFECTIVE:  2000 12 01 / 2002 06 11 / 2002 12 01 / 2003 10 28 / 2004 05 25 / 
                       2005 05 24 / 2006 02 01 / 2011 09 13 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The Director of Education in cooperation with the Chair of the Board, shall ensure 
that the Procedural By-Laws of the Board are followed. 

 
 

2.0 Expectations  
 

2.1 The Procedural By-Laws will ensure that the business of the St. Clair Catholic District 
School Board at all Board and committee meetings will be conducted with order and 
efficiency. 

 
2.2 Through the Procedural By-Laws, which are compliant with the Act and Regulation of 

the Ministry of Education and the Province of Ontario, the Board will be accountable 
to the electorate. 

 
 
3.0 Rules of Order 
 

3.1 The rules and regulations contained in this By-Law shall be observed in all 
proceedings of the Board and shall be the rules and regulations for the order and 
dispatch of the business of the Board and its Committees, except where any statute 
or legislative regulation otherwise provides. 

3.2 In any instance or instances not provided in statue or in this By-Law, Robert’s Rules 
of Order shall govern insofar as they are applicable. 

3.3 No amendment, alteration or addition to this By-Law shall be made unless due notice 
thereof, in writing, setting forth the proposed amendment, alteration or addition, shall 
have been given at a Board meeting previous to that in which the same comes up for 
consideration, and unless a majority of all members present of the Board vote in 
favour of such amendment, alteration or addition. 

3.4 Any of these Procedural By-Laws may be temporarily suspended by a majority vote 
of the members present at a duly constituted Board meeting. 

3.5 Temporary suspension of any By-Law shall be active for a specified period not to 
exceed two (2) months in any one calendar year. 

3.6 Procedural By-Laws of the St. Clair Catholic District School Board shall be reviewed 
prior to each Inaugural Meeting. 

3.7 Whenever an adjournment takes place in consequence of there not being a quorum 
present, the time of the adjournment and the names of the members present shall be 
entered in the records of the Board.  The Chair or other Presiding Officer shall 
preserve order and decorum and decide upon all questions of order. 
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3.8 In the absence of the Chair and Vice Chair for any cause, the Board may, from the 
members present thereof, appoint a presiding officer who, during such absence, shall 
have the powers of the Chair of the Board. 

3.9 The Chair or person presiding may vote on all questions and any questions on which 
there is an equality of votes shall be deemed to be negative. 

3.10 The yeas and nays shall not be recorded upon any question unless requested by at 
least one member. 

3.11 Should the Chair elect to vacate the Chair to take part in any debate or discussion or 
for any other reason, he/she shall call upon the Vice Chair or in his/her absence one 
of the other members to fill his/her place until he/she resumes the Chair. 

3.12 No member shall speak for more than five minutes on the same questions without the 
permission of the Board. 

3.13 Any trustee may request a recorded Roll Call vote. 
 
 
4.0 Motions 
 

4.1 The purpose of a motion is to place before the meeting a defined subject for orderly 
consideration and the collective decision of the Board. 

4.2 Except where otherwise specified, a motion must be moved by one member and 
seconded by another.  It then may be adopted, amended, defeated or withdrawn. 

4.3 After a motion has been duly moved, seconded and read from the Chair, it shall be 
deemed to be in the possession of the meeting, shall be open to debate and shall be 
disposed of by vote, but it may be withdrawn at any time before the vote is taken only 
one consent of the mover and provided no one objects. 

4.4 After the Chair has put any question to a vote, there shall be no further debate. 
4.5 Any member may, of right, require the question or motion under discussion to be 

read for his/her information at any period of the debate, but not so as to interrupt a 
member speaking. 

4.6 Any motion approved at committee level must be approved by the Board before 
implementation. 

4.7 Any member can introduce a notice of motion.   Written notice shall be given to all 
motions for introducing a new matter, other than matters of privilege or petitions, at a 
meeting previous to that at which it comes up for discussion, unless such notice be 
dispensed with by a majority vote of the members present. 

4.8 Any question, when decided by the Board, shall not be re-introduced in the same 
calendar year, except by a majority vote of the members present. 

4.9 After a resolution has been duly written, it shall be deemed to be in possession of the 
Board.  It may be withdrawn at any time with the sanction of the Board, or it may in 
like manner, be allowed to stand over. 

4.10 All ordinary votes at meetings shall be taken by a show of hands and the result 
declared by the Chair; or if his/her declaration were questioned, the members voting 
shall rise and stand until they have been counted.  When any resolution is under 
consideration, no motion shall be received, unless to adjourn the previous question, 
to lay on the table, to postpone, to refer, or to amend, which shall have precedence in 
the order named, the first and second of which shall be without debate. 

4.11 A motion to adjourn shall always be in order. 
4.12 All amendments shall be put in the reverse order in which they are moved and shall 

be decided upon or withdrawn before the main question is put to a vote. 
4.13 When the question under consideration contains distinct propositions the vote upon 

each proposition shall be taken separately upon the question of any member. 
4.14 No member shall speak to the question after it is finally put by the Chair, nor shall any 

other motion be made until after the result is declared; and the decision of the Chair, 
as to whether the question has been finally put shall be conclusive. 



ST. CLAIR CATHOLIC DISTRICT SCHOOL BOARD 
POLICIES AND PROCEDURES 

SECTION 10:  GOVERNANCE 
 

 
Procedure 10.2.1, Page 3 of 14 

4.15 Whenever the Chair is of the opinion that a motion offered to the Board is contrary to 
the rules and privileges he/she shall inform the members immediately before putting 
the question thereon and quote the rule applicable to the case without argument or 
comment. 

4.16 Every member who shall introduce a petition, or motion, upon any subject, which may 
be referred to a Committee, shall have the option of being named by the Board.  Any 
member of the Board may be placed upon a Committee notwithstanding the absence 
of such member at the time of his/her being placed on such Committee. 

4.17 Conflict of Interest 
3.17.1 At all times, any conflict (pecuniary) of interest shall be disclosed by a 

Trustee. 
3.17.2 Prior to consideration of an item(s), a Trustee who has a pecuniary interest 

shall disclose his/her interest and not participate in any discussion or vote. 
3.17.3 At any meetings of Committee of the Whole (Private Session), the disclosure 

of pecuniary interest and its general nature shall be done prior to 
consideration of an item(s) and the Trustee shall leave the meeting. 

 
5.0 Voting Procedures 
 

5.1 Only the appointed Trustees present at committee meetings, when a question is put, 
are entitled to vote thereon, unless they personally have a conflict of interest. 

5.2 The procedure for taking the vote shall be by show of hands, and each member 
present and voting shall indicate his/her vote upon the question by raising his/her 
hand at the appropriate time in response to the Chair’s call for votes in favour of, in 
opposition to, or abstaining from the question, and the Chair shall announce the 
results thereof. 

5.3 A vote by secret ballot may be ordered by a motion to that effect where such is not 
already required by the Board’s Procedural By-Laws. 

5.4 Each member’s vote shall not be recorded upon any motion unless requested by a 
member before the Chair calls upon the members to vote on the question.  Provided 
a request is made in the manner herein before mentioned, the names of those who 
vote in favour of the question, those who vote in opposition and those who abstain, 
shall be entered in the minutes. Any member may request that their individual vote be 
recorded either before or after the Chair calls the question. 

5.5 A member may abstain from voting.  If this action reduces the number voting to less 
than a quorum, the subject will be referred to the next meeting. 

5.6 No member shall speak to the question after is finally put by the Chair, nor shall any 
other motion be made until after the result is declared; and the decision of the Chair 
as to whether the question has been finally put shall be conclusive. 

5.7 On every question, the Chair of a meeting, who is at the same time a member in full 
standing, may vote on any question and any question on which there is equality of 
votes shall be deemed to be lost. 

5.8 Where a simple majority vote is required for the passage of a motion, such shall 
mean any number greater than one-half of the votes case where a quorum is 
present. 

 
 
6.0 Inaugural and Initial Meetings of the Board 
 

6.1 Time of Meeting 
The Inaugural or Initial Meeting shall be held on the first Tuesday of December. at 
7:00 p.m.  Should any such Tuesday be a statutory or civic holiday, the Board will 
meet on the following day at the same. an agreed upon hour unless otherwise 
decided by the Board. 
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6.2 Declaration of Office 

The Chief Executive Officer or another appointed officer of the Board shall call the 
Board to order and shall read the return of the Returning Officer, certifying to the 
election of new members and the resolutions and certificates of appointment of the 
newly-appointed members and receive the Declaration of Office. 

6.3 Election of the Chair of the Board 
The Chief Executive Officer or another appointed officer of the Board shall take 
charge of the election., which shall be by ballot.  Only members of the Board shall be 
considered as candidates for nominations.  In the event of no candidate receiving a 
majority, the name of the person receiving the fewest votes shall drop out and so 
continue until a Chair is elected.  The Chair shall serve for a term of one year.  The 
Chair shall then take the Chair. 

 6.4 Appointment of Scrutineers 
 The Director of Education  Chief Executive Officer or another appointed officer of the 

Board shall appoint two scrutineers, who are not members of the Board, to distribute, 
collect and count the ballots.  One of the two persons appointed shall be named 
Chief Scrutineer and shall be responsible for reporting the election results to the 
Chair. 

6.5 Election of Vice Chair of the Board 
 The Chair shall conduct the election of a Vice Chair.  The Board shall then proceed to 

elect a Vice Chair by ballot.  In case of an equality of votes, at the election of two or 
more candidates, the Chair shall provide for drawing lots. 

6.6 All members being present, the Board may remove the Chair or Vice Chair from 
his/her position by a clear majority of votes.  The Chair or Vice Chair would retain 
his/her seat as a regular Trustee. 

 
 

7.0 Committees of the  Board 
 

7.1 General 
 The Board may establish committees composed of members of the Board to make 

recommendations to the Board in respect of education, finance, personnel and 
property.  (Education Act, Section 150 (1) (1)). 

7.2 The Board may establish committees that may include persons who are not members 
of the Board in respect of matters other than those referred to above.  The Board 
may establish the following types of committees: 

i. Ad Hoc Committees 
ii. Negotiating Committees 
iii. Committee of the Whole Board  

7.3 The Board shall establish the following legislated committees to advise the Board: 
i. Special Education Advisory Committee 
ii. Health and Safety Committee(s) 
iii. Board Advisory Committee 
iv. Audit Committee 
v. Suspension/Expulsion Appeals Committee 
vi. Supervised Alternative Learning Program Committee 
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7.4 Appointment or Election of Legislated Committees 

The Board shall appoint the following number of Trustees to the following Legislated 
Committees to serve a term to coincide with the term of the Board: 

i. Special Education Advisory  Committee – 2 Trustees (Trustee to Chair the 
Committee) 

ii. Health and Safety Committee – 1 Trustee 
iii. Board Advisory Committee – 1 Trustee (Trustee to Chair the Committee) 
iv. Audit Committee – 2 Trustees (Trustee to Chair the Committee) 
v. Suspension/Expulsion Appeals Committee – 3 Trustees (Trustee to Chair 

the Committee) 
vi. Supervised Alternative Learning Program Committee – 2 Trustees (Trustee 

to Chair the Committee) 
7.5 Establishment of Ad Hoc Committees 
 The Board may establish Ad Hoc Committees to deal with specific matters.  The 

resolution establishing such a committee shall clearly specify the purpose and terms 
of reference of the Ad Hoc Committee.  At the time when the Ad Hoc Committee 
completes its work and has reported to the Board, it is assumed that the Ad Hoc 
Committee is dissolved. 
7.5.1 No matter, which has been referred to an Ad Hoc  Committee, shall be 

considered by the Board until the Board has received the Committee’s report.  
This provision may be suspended by the vote of a majority of all members of 
the Board. 

  7.5.2 Composition of Ad Hoc Committees shall be comprised of a minimum of two 
   Trustees and Chair ex-officio. 

7.6 Committee of the Whole Board In-Camera (Private Session) 
7.6.1 By formal motion and by majority vote, the Board may resolve itself into a 

Committee of the Whole, In-Camera (Private Session) for the purpose of: 
i. The security of the property of the Board 
ii. The disclosure of intimate, personal or financial information in 

respect of a member of the Board or Committee, an employee or 
prospective employee of the Board or a pupil or his/her parent or 
guardian 

iii. The acquisition or disposal of a school site 
iv. Decisions in respect of negotiations with employees of the Board, 

or 
v. Litigation affecting the Board  

7.6.2 Regularly scheduled meetings of the Committee of the Whole, In-Camera 
(Private Session) shall be held prior to each regularly scheduled Board 
meeting. 

7.6.3 Committee of the Whole, In-Camera (Private Session) meetings include all 
Trustees, Director of Education, Board Chaplain, Supervisory Officers, 
Supervisor of Communications and the recording secretary only.  All others 
must be admitted by Board motion.  Trustees may caucus privately at the call 
of the Chair. 

7.6.4 The primary purpose of a Committee of the Whole, In-Camera (Private 
Session) meeting is to discuss private and confidential matters.  Minutes of 
such discussion will not be kept. 

7.6.5 The following matters shall not be raised at open meetings of the Board and 
in open committee meetings, but shall be considered in Committee of the 
Whole, In-Camera (Private Sessions) meetings: 

i. The liability of the board, which in the opinion of the Chair and the 
Director of Education and Secretary, may involve legal implication, 
personnel matters, such as efficiency, discipline, termination or 
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retirement of employees, medical reports or examination and staff 
changes. 

ii. Reports by the Director of Education or Superintendent of 
Education regarding evaluation of teaching staff and any report 
having reference to the general educational program, which in the 
opinion of the Chair of the Board and the Director of Education and 
Secretary, might be prejudicial to the operation of a school. 

iii. Lease, sale or purchase of property. 
iv. Negotiations of salary and wage schedules of employees. 
v. Suspension, expulsion and readmission of students, confidential 

record of which shall be kept in the office of the Director of 
Education and Secretary. 

vi. Matters involving litigation that affects the Board. 
7.6.6 The Rules of the Board governing debate, i.e., Roberts Rules of Order 

(Bantam Books, 1979 Edition) shall be observed in Committee of the Whole, 
In-Camera (Private Session). 

7.6.7 A motion made in Committee to rise and report shall be decided without 
debate.  Rise and report items will be grouped for motion purposes.  Specific 
item(s) shall be voted on separately at the request of a Trustee. 

7.6.8 a report of the Committee of the Whole, In-Camera (Private Session) may be 
amended, before being adopted, by a majority of the Board without being 
referred back to the Committee of the Whole, In-Camera (Private Session). 

7.6.9 A report of the Committee of the Whole, In-Camera (Private Session), or a 
report of the Committee of the Whole, In-Camera (Private Session) as 
amended, may be accepted or referred back to the committee, but it may not 
be accepted or rejected in part only. 

7.6.10 Any consensus reached in a Committee of the Whole, In-Camera (Private 
Session) must be approved by formal motion of the Board at a regularly 
convened public meeting before it can be considered to be a Board decision. 

7.7 Committee of the Whole (Public Session) 
7.7.1 The Board may call meetings of the Committee of the Whole (Public 

Session) for the purpose of hearing presentations, discussing issues and 
planning Board direction. 

7.7.2 The Rules of the Board governing debate, i.e., Robert’s Rules of Order 
(Bantam Books, 1979 Edition) shall be observed in Committee of the Whole 
(Public Session). 

7.7.3 A motion made in Committee to rise and report shall be decided without 
debate.  Rise and report items will be grouped for motion purposes.  Specific 
item(s) shall be voted on separately at the request of a Trustee. 

7.7.4 A report of the Committee of the Whole (Public Session) may be amended, 
before being adopted, by a majority of the Board without being referred back 
to the Committee of the Whole (Public Session). 

7.7.5 A report of the Committee of the Whole (Public Session), or a report of the 
Committee of the Whole (Public Session) as amended, may be accepted or 
referred back to the committee, but it may not be accepted or rejected in part 
only. 

7.7.6 Any consensus reached in a Committee of the Whole (Public Session) 
meeting subject to Section 207 (2) of the Education Act, must be approved 
by formal motion of the Board at a regularly convened public meeting before 
it can be considered to be a Board decision. 

7.8 Chair, Ex-Officio Member of All Committees 
 The Chair of the Board may be an ex-officio member of all committees.  The chair 

shall be a voting member. 
7.9 Vice Chair 
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The Vice Chair, when delegated by, or in the absence of the Chair, shall have all 
powers of the Chair.  When the Board meets as Committee of the Whole, the Chair 
shall relinquish the Chair and shall call the Vice Chair, or, in his/her absence, the 
Chair or another Trustee, to act as presiding officer. 
 
 

8.0 Meetings of the Board 
 

8.1 Meeting Schedules 
 To be determined by the Board 
8.2 Quorum 

If the Board members present do no constitute a quorum within thirty minutes after 
the time appointed for the meeting, the Chief Executive Officer of the Board shall 
record the names of the members then present, and the Board shall stand adjourned 
until the next Regular Meeting, unless a Special Meeting is called.  A quorum of the 
Board shall consist of a majority of the Board members. 

8.3 Notice of Meeting 
8.3.1 Written notices of all meetings of the Board and Legislated Committees shall 

be transmitted along with the Agenda of the Meeting, and notice of 
correspondence to the address of each member, at least forty-eight hours 
before the time of the meeting. 

8.3.2 A Trustee who cannot attend a Board meeting shall inform the Chief 
Executive Officer on or before noon of the day of the meeting. 

8.3.3 If a member of a Board absents himself/herself without being authorized by 
resolution entered in the minutes from three consecutive meetings of the 
Board, he/she thereby vacates his/her seat and the provisions of the 
Education Act, with respect to the filling of vacancies, will apply. 

8.4 Regular Board Meetings 
 8.4.1 The secretary shall prepare the minutes from the previous Board 

Meeting and any subsequent Special Meetings; they shall be delivered to the 
Board members 48 hours before the next Regular Meeting of the Board.  

8.4.2 The Order of Business shall be as follows: 
 
Agenda 
 
A. CALL TO ORDER 
 1.   Prayer 
 2. Recording of Attendance 
 3. Confirmation of Agenda and Addendum 
 4. Declaration of Conflict of Interest 
 5. Confirmation of Minutes 
 
B. DELEGATIONS/SUBMISSIONS/EDUCATIONAL PRESENTATIONS 
 
C. REPORTS  
 
D. UNFINISHED BUSINESS AND BUSINESS ARISING OUT OF THE 

MINUTES 
 1.  Action Items from In-Camera Meetings 
 2. Committee Reports 
 
E. NEW BUSINESS 
 1. New Business 
 2. Notices of Motion 
 3.  Correspondence List 
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F. INFORMATION ITEMS 
 

 G. FUTURE BUSINESS 
 
 H. ADJOURNMENT 

Closing Hour of Sessions – The Board shall not remain in session later 
than 10:30 p.m., unless so determined by the majority. 
 

8.5 Delegations and Submissions 
8.5.1 A person or a delegation shall be required to submit to the Secretary a 

written application to appear before the Board stating the matter on which a 
submission is to be made, the organization or interested parties to be 
represented and the authority of a spokesperson.  The entire written 
presentation shall be submitted to the Director of Education before 1:00 p.m. 
one week prior to the Board meeting for inclusion in the agenda.  The Chair 
of the Board will decide to either place the delegation or submission on the 
agenda or to refer the matter to the appropriate Board committee for 
disposition. 

8.5.2 A delegation shall designate not more than two persons as spokesperson 
and no other member of the delegation shall address the Board, except by 
request of a trustee, and with permission of the Chair of the Board. 

8.5.3 Delegations shall be heard at Regular Meetings of the Board and shall 
adhere to a fifteen minute time limit.  If a decision is not made at the same 
meeting at which a delegation appears before the Board, the delegation shall 
be notified by letter of the date of he meeting at which a decision is to be 
made or staff report is to be considered concerning the presentation. 

8.5.4 Educational Presentations – Presentations made by teachers, students and 
others, in consultation with or at the request of the Director of Education, 
shall be heard at the appropriate time on the agenda. 

8.6 Workshop Meetings 
 Workshop meetings of the Board shall be at the call of the Chair for the purpose of 

spiritual retreats, Trustee orientation or Trustee inservice. 
8.7 Special Meeting 

Special Meetings of the Board shall be held at the call of the Chair of the Board or at 
the written request of two members of the Board.  The written request of every 
Special Meeting of the Board shall state all business to be transacted or considered.  
No other business shall be considered unless all the members of the Board are 
present and agree unanimously. 

8.8 Electronic Meetings 
To ensure access to public meetings for Trustees (while within Canada) and in 
accordance with Ontario Regulation 463/97 (Electronic Meetings) the Board shall 
provide for the use of electronic means for the holding of meetings. 
8.8.1 At every meeting of the Board or Committee of the Whole Board, the 

following persons shall be physically present in the Boardroom at the 
Catholic Education Centre and so recorded in the minutes: 

i. At least one (1) additional member of the Board; 
ii. The Chair of the Board, or designate; and 
iii. The Director of Education of the Board, or designate. 

8.8.2 At every meeting of a committee of the Board, except Committee of the 
Whole Board, the following persons shall be physically present in the 
meeting room of the committee and so recorded in the minutes: 

i. The Chair of the committee, or designate; and 
ii. The Director of Education of the Board, or designate. 

 



ST. CLAIR CATHOLIC DISTRICT SCHOOL BOARD 
POLICIES AND PROCEDURES 

SECTION 10:  GOVERNANCE 
 

 
Procedure 10.2.1, Page 9 of 14 

 
8.8.3 At the request of any Board member and/or student representative, the 

Board shall provide the member and or representative with electronic means 
of participating in one (1) or more meetings of the Board or of a committee of 
the Board, including a Committee of the Whole Board, except where to do so 
would not comply with sections 8.8.1 or 8.8.2. 

8.8.4 A member of the board and/or student representative of the Board, who 
participates in a meeting through electronic means shall be deemed to be 
present at the meeting and the minutes of the meeting shall record the 
member’s presence through electronic means. 

8.8.5 The electronic means shall permit the Board member and/or student 
representative to hear and be heard by all other participants in the meeting. 

8.8.6 The electronic means shall be provided in a way such that the rules 
governing conflict of interest of members are complied with. 

8.8.7 Student representatives who are participating through electronic means shall 
not participate in any proceedings which are closed to the public. 

8.8.8 Should there be technical difficulties and the electronic portion of the meeting 
is interrupted, discontinued or unavailable: 

i. Section 8.2 shall apply if there is no quorum; 
ii. The minutes of the meeting shall indicate the time of any electronic 

disruption, the name(s) of the member(s) absent for the disruption 
and the time that electronic means are restored, if the disruption is 
temporary; and/or 

iii. The minutes shall record any member as absent if the member(s) 
is/are unable to electronically connect with the meeting for its 
entirety. 

8.8.9 Members of the Board participating in Board meetings or meetings of a 
committee of the Board shall be governed by the rules of the Board related to 
the operation of Board or committee meetings. 

 
9.0 Board Administration and Management 
 

9.1 Officers of the Board – Duties, Rights and Responsibilities 
  9.1.1 Chair of the Board 

In addition to the duties and rights given elsewhere in these By-Laws, the 
Chair of the Board shall: 

i. Sign all minutes passed by the Board; 
ii. Have signing authority; 
iii. Participate in the formulating of Board agendas; 
iv. Enforce the rules of order when necessary 
v. Lead the course of discussion to arrive at a decision but shall not

  participate in debate without leaving the Chair; 
vi. Attempt to foster an atmosphere of respect, courtesy and 

openness, in which the Board may effectively operate; 
vii. Encourage an interest in the whole school system; 
viii. Establish good relations with the public and the news media; 
ix. Confine himself/herself to statements of Board policy and 

interpretation hereof, and avoid presenting personal opinion; 
x. Accept responsibility, on behalf of the Board, for any and all Board 

decisions. 
9.1.2 The Vice Chair of the Board shall: 

i. Preside at any Board Meeting in the absence of the Chair and in 
the Committee of the Whole, In-Camera (Private Session) or when 
the Chair desires to leave the Chair in order to debate a question; 
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ii. Perform all duties and carry out all responsibilities of the Chair of 
the Board with full authority during his/her continued absence; 

iii. Have signing authority. 
9.1.3 Director of Education and Secretary of the Board 

In addition to the duties, rights and responsibilities set out in the Education 
Act and under the Board’s terms of reference, the Secretary of the Board 
shall: 

i. Keep a full and correct record of the proceedings of every meeting 
of the Board in the Minute Book provided by the Board and ensure 
that the minutes, when confirmed, are signed by himself/herself 
and by the Chair or the presiding member; 

ii. Furnish the auditors with any papers or information in his/her 
power that may be required of him/her; 

iii. Issue verbal or written statements to the press  media on 
administrative matters coming under his/her duties and 
responsibilities.  Media releases may be given in writing, with the 
approval of the Chair of the Board and a copy shall be kept in the 
Board files; 

iv. Have signing authority and shall be responsible for affixing the 
Seal of the Board to such instruments are require the same; 

v. In the absence of explicit direction, the Director of Education will 
carry out all administrative functions; 

vi. Have signing authority for all cheques in accordance with 
established procedures. 

9.1.4 Superintendent of Business and Treasurer 
 In addition to the duties, rights and responsibilities set out in the Education 

Act and under the Board’s terms of reference, the Treasurer shall: 
i. Receive and account for all school Board monies.  Open an 

account or accounts in the name of the Board in such of chartered 
banks of Canada or in such other places of deposit, as may be 
approved by the Board; 

ii. Deposit all money received by him/her on account of the Board 
and no other monies, to the credit of such account or accounts; 

iii. Issue payments for goods and services acquired in accordance 
with Board policies and procedures; 

iv. Have signing authority for all banking and other business matters; 
v. Produce, when required by the Board or by auditors or by other 

competent authority, all documents and monies in his/her 
possession, power or control, belonging to the Board; 

vi. Have signing authority for all cheques in accordance with 
established procedures. 

 
10.0   Finance 

10.1 Statutory cheques, payroll cheques, cheques in payment of utilities and cheques for 
routine purchases, not exceeding $3,000.00 may be signed by one signing officer.  
This one person may be one of the signing officers.  Cheques payable to an 
authorized signing officer must be signed by another signing officer.  Cheques issued 
on the general, other than specified above, and capital accounts exceeding 
$3,000.00 to be signed by two signing officers (Appendix A). 

10.2 No expenditures shall be made without the approval of the responsible administrative 
official in accordance with prescribed procedures. 

10.3 Financial statements shall be submitted by the Superintendent of Business and 
Treasurer on a quarterly basis for information review and approval. 

10.4 The Board will obtain appropriate insurance coverage, which will include the bonding 
of all authorizing staff. 
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10.5 The Board may authorize the Superintendent of Business and Treasurer to borrow 
from time to time from a chartered bank or trust company that is registered under the 
Loan and Trust Corporation Act or from a municipality within the Board’s jurisdiction 
or from a Board approved public body joint venture with the provisions of the 
Education Act. 

10.6 The Superintendent of Business and Treasurer or the Manager of Finance, with the 
approval of the Director of Education and Secretary, may invest surplus monies with 
a chartered bank or Board approved public body joint venture on a temporary basis 
at the best available interest rates and shall report same to the Board. 

 
 
10.7 Signing Authority of the Board 
 The signing officers of the Board shall consist of the Chair, the Vice Chair, the 

Director of Education and Secretary, the Superintendent of Business and Treasurer, 
all Supervisory Officers and the Manager of Finance.  One signature may be by 
electronic signature.  Deeds, transfers, conveyances, mortgages, bonds, debentures, 
agreements, contracts and other documents for and on behalf of the Board shall be 
signed by the Director of Education and Secretary together with one of the 
Superintendent of Business and Treasurer, the Chair of the Board and the Vice Chair 
of the Board, in accordance with prescribed procedures and authorities.  The Director 
of Education and Secretary shall be responsible for affixing the Seal of the Board to 
such instruments which require the same. 

 
11.0   Public Relations and Disposition of Complaints 

 
11.1 Public Relations 
 As representatives of the ratepayers, Trustees are answerable to the electorate for 

effective programs and efficient management of the school system.  The Trustee 
must therefore be sensitive to the demands and concerns of their public.  The 
continued confidence of the public in the Board and in its education system will be 
measured by its public relations through a consistent approach to issues, by orderly 
communications and by equitable solutions.  To this end, Trustees shall adhere to 
proper lines of communications and authority to ensure efficiency and fairness. 

11.2 Complaints 
11.2.1 If a member of the Board receives a parental complaint, he/she shall note the 

particulars, but try, with tact and concern, to direct the parent back to the 
school. 

11.2.2 The Trustee shall refer the parent first to the teacher and to the principal 
concerned, then, if necessary, to the appropriate Superintendent and finally 
to the Director of Education if a satisfactory solution has not been achieved. 

11.2.3 The parent shall be given the assurance that he/she will be contacted further, 
but not necessarily by the Trustee. 

11.2.4 The matter shall be brought to the attention of the Director of Education. 
11.2.5 The Trustee shall avoid passing judgement. 
11.2.6 When a complaint or grievance is presented by an employee, Trustees shall 

direct that employee to take the matter to their immediate superior and 
through the appropriate channels as established by the Board’s 
organizational chart or the employee’s collective agreement. 

11.2.7 The Superintendent of Education or Director of Education in receiving a 
complaint from a Trustee shall deal with the matter, inform the Trustee 
concerned of any action taken and report to the Board, if such is deemed 
necessary by either party. 

11.2.8 For matters not initiated by a ratepayer or employee, but felt by a Trustee to 
warrant an inquiry or investigation, the Trustee shall discuss the matter with 
the Director of Education before the issue is placed before the Board. 
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11.2.9 Individual Board members or groups of members shall not undertake any 
action, investigation or negotiation that may be construed as acting on behalf 
of the Board, except by explicit direction from the Board. 

11.2.10 All formal news releases and public statements on behalf of the Board, shall 
be made by either the Chair of the Board or designate, or the Director of 
Education, or designate.  Trustees shall exercise utmost caution and 
propriety when discussing sensitive matters with the media. 

11.2.11 The press  news media shall receive, in advance, a full complement of 
meeting agenda, reports and correspondence, with the exception of material 
for meetings of the Committee of the Whole, In-Camera (Private Session). 

 
12.0   Additional Information   
 

12.1 The St. Clair Catholic District School Board is committed to the principles of equity 
and inclusive education, consistent with our Catholic teachings, which value and 
promote human rights and social justice in all Board policies, programs, guidelines, 
operations and practices. 

 
4.2 Board policy stands alone.  Having been enacted by the elected Board of Trustees, 

policy, on its face, carries the necessary weight to demand compliance.  However, on 
occasion, policy writers may wish to add the extra credence of the authority of the 
Ontario legislature.  All such references to the Education Act, provincial regulation or 
ministry guidelines shall appear in the Additional Information section of the 
procedures. 

 
 
13.0   Definitions  
 
Board – Refers to the St. Clair Catholic District School Board. 
 
Committee – Includes all ad hoc, legislative, or special committees duly constituted by the Board in 
accordance with this by-law. 
 
Chair – Refers to the Chair of the Board or of a meeting (whichever the context implies). 
 
Vice Chair – Refers to the Vice Chair of the Board or of a committee (whichever the context implies). 
 
Member – Refers to a member of the Board of Trustees, or a member of a committee (whichever the 
context implies). 
 
Committee Chair – Refers to the Chair of a standing, ad hoc or special committee of the Board. 
 
Director – Refers to the Director of Education and Secretary of the Board – Chief Executive Officer of 
the Board. 
 
Treasurer – Refers to the Associate Director and Treasurer of the Board. 
 
Inaugural Meeting – The first Board meeting held following a Municipal Election. 
 
Initial Meeting – The first annual Board meeting held between elections. 
 
Ex-officio Member – Refers to a member of a committee, who is permitted, but not required, to act 
as a member of a committee.  The ex-officio member is permitted to vote, but is not counted in 
determining quorum. 
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Vote – The indicated preference of a Trustee in favour of, in opposition to, or abstaining from the 
question. 
 
Conflict of Interest – Exists when a member, either on his/her own behalf or while acting for, by, with 
or through another, has any pecuniary interest, direct or indirect, in any matter and is present at a 
meeting of the council or local board at which the matter is the subject of consideration (Municipal 
Conflict of Interest Act). 
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PRESENTATION OF ACCOUNTS 
 

GUIDING PRINCIPLES 
 
Purpose: 
 1. To ensure confidence in the integrity of financial processes and activities through the 

presentation of detailed cheque information to trustees. 
 

 2. To provide trustees with assurance that expenditures are in accordance with Board 
expenditure policies and in accordance with budget priorities. 
 

 3. To provide the necessary information to enable trustees to formulate policies regarding 
expenditure processes and budget priorities. 
 

Process: 
 1. The Treasurer will forward the accounts on a timely basis to the trustees for review. 

 
 2. The trustees are to contact the Manager of Finance if they require explanation of a 

particular expenditure. 
 

 3. The trustees will, by Board Motion in 'Open' Session, accept the Accounts as presented.  
Note:  The accounts are not being approved for payment as they are already paid. 
 

 4. Due to the "Freedom of Information and Protection of Privacy Act", the names of 
individuals and companies should not be disclosed or discussed in public. 
 

 5. Concerns over expenditure types, accounts and payees should be discussed with the 
appropriate superintendent.  This information may be obtained from the Manager of 
Finance. 
 

 6. If the trustee is not satisfied with the response by the superintendent, then they should 
address the matter with the Director of Education/Secretary. 
 

 7. If the trustee is not satisfied with the response by the Director of Education/Secretary, 
then the issue should be presented to the Board of Trustees as a Policy Initiative or 
Review. 
 

 8. If the issue involves alleged inappropriate expenditures by or to employees or if it may 
have legal consequences, then the issue should be dealt with "In–Camera". 
 

 9. Statements in 'open' session or public regarding the "Accounts" should be limited to the 
following types of comments:  
 
Example:  The impact of rising costs on the education system. 

 The impact of downloaded costs on the education system. 
 

APPENDIX A 
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STUDENT TRUSTEE ON THE BOARD POLICY 10.3 

 
EFFECTIVE:  2000 12 01 / 2002 05 28 / 2007 08 01 / 2012 07 01 

 
 
POLICY STATEMENT: 
 
The St. Clair Catholic District School Board recognizes it is in the best interests of students to be full 
and active participants in their own education.  Trustees believe, by establishing the position of 
student trustee, the Board will benefit from student input on educational issues and that students will 
gain valuable experience in the democratic process and a deeper understanding of the mission of 
Catholic education. 
 
POLICY GOALS: 
 

1. The student trustee will speak from the perspective of a secondary school student; or from 
his/her recollections as an elementary school student, in the St. Clair Catholic District School 
Board. 

 
2. The student will speak from a Catholic perspective and ensure that his/her views reflect the 

teachings of the Church. 
 

3. The student will be selected in such a way that respects basic democratic principles. 
 

4. A student voice at the board table will inform the opinions of trustees and staff. 
 

5. A student voice at the board table will broaden the scope of consultation on matters 
contemplated at the board table. 
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STUDENT TRUSTEE ON THE BOARD 
PROCEDURE 

10.3.1 

 
EFFECTIVE:  2000 12 01 / 2002 05 28 / 2007 08 01 / 2012 07 01 

 
 
ADMINISTRATIVE PROCEDURES: 
 
1.0  Responsibility   
 

1.1 The Supervisory Officer responsible for Secondary Program will lead the process of 
selection for two student trustees to serve each year. 

 
1.2 The secondary school will work cooperatively to develop and implement a publicly 

accessible process to elect, in each school year, two students to the position of student 
trustee, one from Chatham-Kent and one from Sarnia-Lambton. 

 
1.3 Student trustees will be elected by April 30th of each year. 

 
1.4 The Secretary of the Board will meet with the student trustees prior to the first Regular 

Board Meeting in September, to provide them with an orientation package. 
 

1.5 The Chair of the Board may appoint a member of the Board of Trustees to act as a 
mentor for the student trustees. 

 
1.6 Student trustees are expected to attend all Board meetings and to notify the Office of the 

Secretary of the Board if unable to attend a scheduled meeting. 
 

1.7 Student trustees may be assigned to, and would be expected to attend, meetings and 
discussions of Standing Committees of the Board and to notify the Committee 
Chairperson if unable to attend a scheduled committee meeting. 

 
1.8 Student trustees are not members of the Board 

 
1.9 Student trustees do have the right to a non-binding vote on motions before the Board and 

may request to have the vote recorded.  A student trustee cannot move a motion or 
second a motion; however, he/she may suggest a motion and have that suggestion 
moved and seconded by members of the Board.  If no member of the Board acts to put 
forward a motion, the record shall show the suggested motion.  A student trustee may 
request that a matter before the Board be put to a vote, in which case there must be two 
votes: 

 
a) A non-binding vote that includes the student trustee’s vote; and 
 
b) A recorded binding vote that does not include the student trustee’s vote. 

 
1.10 Support for Student Trustee 

 
a) The Board may appoint a member of the Board of Trustees to act as a 

mentor for student trustees; 
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b) The Board shall have prepared for student trustees an orientation package. 

 
1.11 Disqualification of a Student Trustee 

 
a) A student trustee, though not a member of the Board, will comply with the 

spirit and substance of Policy 11.5 – Trustee Code of Conduct. 
 
b) A student trustee may be disqualified for non-attendance at three 

consecutive meetings of the Board or Standing Committees of the Board, to 
which the student trustee has been assigned.  The Board may exercise 
discretion due to extenuating circumstances, when implementing this clause. 

 
c) A student trustee will be disqualified if he/she discontinues studies at a 

secondary school within the St. Clair Catholic District School Board; or no 
longer attends as a full time student in the senior division of a St. Clair 
Catholic secondary school; or is prohibited from attendance due to expulsion 
according to S309 of the Ontario Education Statue and Regulations. 

 
d) Disqualification for any reason shall be made pursuant to a formal motion of 

the Board, which is followed by a majority vote. 
 
 
2.0  Expectations   
 

2.1 Two full time Catholic students shall be elected by their peers to the position of student 
trustee each year, one from the Municipality of Chatham-Kent the other from Sarnia-
Lambton. 

 
2.2 The term of office for student trustees begins on August 1st of the year in which he or she 

is elected and ends on July 31 of the following year. 
 

2.3 Any student elected to the position of student trustee must be Catholic. 
 

2.4 Any student elected to the position of student trustee must regularly attend school as a 
full time senior division student during the time of office.   

 
2.5 Notwithstanding 2.1, 2.2, 2.3 and 2.4 above, a person is not qualified to be elected to the 

position of student trustee or to act as a student trustee, if he/she is serving a sentence of 
imprisonment in a penal or correctional institution or custodial facility. 

 
2.6 A student elected to the position of student trustee must have access to a vehicle for 

transportation or have a parent/guardian, who will accept responsibility for transportation.  
Students under the age of eighteen (18) years must have parental/guardian approval in 
writing, to accept the position of student trustee. 

 
2.7 The honorarium for the position of student trustee shall be $2,500 as per subsection              

55 (8) of the Education Act. 
 
 
3.0   Additional Information 

 
3.1 Where a vacancy in the position of student trustee exists, it shall be filled in the same 

manner as for student trustee elections at the beginning of the term. 
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3.2 Where a vacancy becomes available after the first day of April in any school year, the 
position shall not be filled. 

 
3.3 The student trustee will be reimbursed for travel and other reasonable expenses incurred 

while on approved business of the Board. 
 

3.4 The rate of reimbursement for transportation shall be at the same Board kilometric rate 
approved for elected trustees and the student trustee will receive the same 
reimbursement in other matters, as is approved for elected trustees. 

 
3.5 The St. Clair Catholic District School Board is committed to the principles of equity and 

inclusive education, consistent with our Catholic teachings, which value and promote 
human rights and social justice in all Board policies, programs, guidelines, operations and 
practices. 

 
 


